*Preparing
A Teaching Portfolio
Developing a Teaching Portfolio provides instructors with a powerful means to document
their teaching practices, philosophies, and performances. The teaching portfolio serves as
a guidepost showing where a teacher has been and has still yet to go.
Teaching portfolios can help you reflect on your teaching and examine the development
of your teaching over time, and can also be used to represent your teaching to others as
you apply for jobs, grants, awards, or promotion and tenure.
“The portfolio is to teaching what lists of publications, grants, and honors are to research and
scholarship. As such, it allows faculty members to display their teaching accomplishments
for examination by others. And, in the process, it contributes both to sounder personnel
decisions and to the professional development of individual faculty members” (Seldin, 1993).

What is a Teaching Portfolio?
It is a factual description of a professor’s teaching accomplishments supported by
relevant data and analyzed by the professor to show the thinking process behind the
artifacts. Most portfolios are NOT collections of everything that the professor has done in
the way of teaching over his or her entire career. Rather they are selected samples that
illustrate how that individual’s teaching is carried out in the various venues in which
teaching occurs. Edgerton, Hutchings and Quinlan (1991) describe portfolios as follows:
1. Portfolios provide documented evidence of teaching that is connected to the specifics
and contexts of what is being taught.
2. They go beyond exclusive reliance on student ratings because they include a range of
evidence from a variety of sources such as syllabi, samples of student work, selfreflections, reports on classroom research, and faculty development efforts.
3. In the process of selecting and organizing their portfolio material, faculty think hard
about their teaching, a practice which is likely to lead to improvement in practice.
4. In deciding what should go into a portfolio and how it should be evaluated, institutions
necessarily must address the question of what is effective teaching and what standards
should drive campus teaching practice.
5. Portfolios are a step toward a more public, professional view of teaching. They reflect
teaching as a scholarly activity.

What Kinds of Material can be Put into a Portfolio?

Edgerton, Hutchings and Quinlan (1991) drew from a study at Stanford to identify four
domains a portfolio might address.





Course planning and preparation, represented by syllabi, handouts, lecture notes,
etc.
Actual teaching presentation, represented by comments from observers, written
comments from student evaluations, or tapes of actual class sessions.
Evaluating students and giving feedback, represented by evaluation assignments
and students’ graded work along with a brief discussion by the instructor about how
feedback was given.
Currency in the field, represented by changes in the courses as new developments in
the field arise, currency of reading materials assigned or drawn on for course
presentations, attendance at professional conferences that resulted in changes in
content or methods of teaching.

Material from Oneself








A statement of teaching philosophy reflecting the individual’s view of the teacher’s
role and how the individual’s activities fit with that philosophy. The purpose of this
statement of philosophy is to describe the individual’s general approach to teaching
and learning and their changes in response to changing conditions. Teaching
statements could provide an opportunity for instructors to formally reflect on their
aims, strategies, and tactics in the classroom
Statement of teaching responsibilities, including course titles, numbers, enrollments
and student demographics, a brief description of the way each course was taught and
how the courses fit into the overall mission of the department.
Representative course syllabi detailing course content and assignments, teaching
methods, readings, homework assignments and evaluation activities, possibly
highlighting how courses have changed over the years in response to student feedback
or instructor growth.
Description of steps taken to improve teaching, either through the improvement of
individual courses or in general through activities to enhance teaching skills or
background knowledge.
Descriptions of instructional innovations attempted and evaluations of their
effectiveness.








Descriptions of non-traditional teaching settings, such as work with laboratory
assistants, special help sessions, work with students during office hours, out of
classroom contact of all kinds with students.
Samples of student work along with the professor’s feedback to show the range of
student performance and how the instructor has dealt with it.
Student journals compiled during the semester and reflecting student growth in a wide
range of areas.
Student scores on class examinations, departmental exams, national certification
exams.
Descriptions of curricular revisions, including new course projects, materials, and
class assignments.
A videotape of a typical class session.

Material from Others
Student course evaluation data
Statements from colleagues who have observed the individual in the classroom or who
have taught students in subsequent courses.
Evaluations from other faculty in team taught courses.
Documentation of teaching development activities, such as attendance at conferences or
workshops on teaching either locally or at professional conferences.
Statements from colleagues who have reviewed the professor’s teaching materials, such
as course syllabi, assignments, testing and grading practices.
Honors or other recognition such as a distinguished teaching award or nomination for
such an award.
A statement by the department chair assessing the professor’s teaching contributions to
the department.
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